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025 – TAKING CREDIT PAYMENT 
 
A credit card needs to be entered twice into a system and is a bit of a tedious process.  This suggests it may 
be a good idea to ask the client if they have cash or check available instead. 
 
 
The final completed Paid Invoice itself should be signed as well as having the white copy of the credit card 
slip signed. 
 

 

 
Signature on Paid Invoice 

 
Signature on credit card slip 


